
RSF Application Portal Tutorial 
 

Thank you for your interest in RSF! This brief tutorial will guide you through the process of applying for a 
grant within the RSF Fluxx portal.  

 
 
1. First, navigate to our grantee 

portal at rsf.fluxx.io. (We 
recommend that you use 
Chrome.) If you already have 
a Fluxx account, log in with 
your username and 
password. 

 
If you have never used Fluxx 
before, click the “Create an 
Account Now” button. 
 
If you have an account and 
would like to reset your 
password, click the “Reset or 
Create password link.”  

  
  

 

 

2. If you have chosen to create a new 
account, will now see the user 
registration form. Bolded headings with 
an asterisk indicate required fields. When 
you are finished, click “Submit Request.” 

 
Once you have completed the 
registration form and RSF staff have 
approved it, you will then be contacted 
with a username and a password. You are 
free to change it later. 

 

https://rsf.fluxx.io/
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If you already have an account and are also a 
reviewer or advisory committee member, once 
you log in successfully you will see a popup asking 
which profile you would like to use. Choose the 
“Grantee” option and press continue. 
 
If you have registered some time ago, and are 
newly applying for a grant, please check that your 
contact/registration info is correct, so that we are 
best able to contact you. 

 
 
 

 

3. You are now in the RSF grantee portal.  
 

The first thing you will see is a series of 
buttons to begin the application process, 
depending upon the program you wish to 
apply for. Below those, detailed instructions 
on how to navigate and use the portal. On 
the left-hand menu, you’ll find menus for the 
various stages of the grantee process. 
 
This tutorial will take you through the 
process for submitting a Letter of Inquiry 
(LOI), but the process for other programs is 
similar. 
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4. Click on “Apply for a Research 
Grant” to begin the application 
process. Please fill out the 
application, noting that some 
questions have conditional 
follow-ups, e.g. the question 
regarding a project being an 
experiment or an RCT. 

 
Once the application is 
complete, upload your LOI in 
one document, and your CV. 

 
Click “Save” to save your input 
and return to it later. You can 
then choose to withdraw your 
LOI, or press “Submit” to finish 
your application. 

 
 

 

 
 
Please note that the system does not autosave. Once you submit, you cannot change your application. 
 
 

 

5. At various stages of the review process, 
we may require further information or 
materials from you. You can submit the 
required info by accessing your 
application via the left-hand menu under 
“Feedback Required.” 

 
 

6. Finally, click the gear on the bottom left of the page to change your password (necessary if you 
are new) or to log out of Fluxx. 

 
If you have any questions or difficulties, please do not hesitate to contact us at grantsmgt@rsage.org. 
 

mailto:grantsmgt@rsage.org

