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EXPLANATION OF THE ACCOMPANYING SCHEDULES OF SOURCES OF INFORMATION AS A 
BASIS OF TREATMENT 

By carefully filling out the accompanying fifty schedules, your agency 

will, it is believed, furnish infor~•tion of great service to those who are 

doing similar work in other places. 

As t~is is a quantitative study, it might be inferred that the agency 

which had used the largest number of outside sources of informati0n m~st have 

made the best investigation. No such inference will be drawn from the results. 

In order that the schedules may be comparable with others. please observe 

carefully the following instructions: 

A. What cases to schedule: 

1. Fill one schedule for each of the first fifty~ cases actually 

treated by you in the last completed fiscal year. Omit those not treated, but 

count as treated those referred to another agency after investigation and care­

ful consideration of needs. 

2. An agency that has no! fifty new cases in a year should take the 

last f:fty new cases. 

3. If you are dealing with transients and residents in separate depart­

ments and by different methods, cou.nt the new resident cases only. 

B. What sources to count : 

1. Count no source unless it was consulted before the first important 

decision was made, as this is a study of the sources of information upon which 

that decision was based. 

2. Indicate only outside sources of information on the schedule, not 

counting the applicant himself or any member of the family group living in the 

same house with him and having a common table, Count each outside source, 

whether an individual or an agency, only~ on any one schedule. 

3. "Neighbors" are sometimes "friends", and "landlords" are sometimes 

"employers". Count each only once, in the capacity in which he was the more 

useful. 

These schedules should be returned not later than ........................ . 

to .......................... . 
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